(Email for Vendors Prior to Opening)

Good Morning Beaver Point Hall Xmas 2018 Vendors 

It is hard to believe but next week is the Xmas Fair.  We wanted to touch base with you on a couple of key issues:

SET-UP
- Set up time is Friday, November 30th between 12:00 noon to 4:30 pm.  The fair opens at 5:00 pm.

- Parking:  You may unload close to the building but we request that you move your car further away so that shoppers have easy access.

- Walls:  The hall has a no nail policy.  The walls of the hall are beginning to have some issues with all the nails, push pins and screws being put into it.  If you wish to use the walls we recommend tape or double-sided tape.
- Floors:  Please note you must only use Gaffe tape on the floor.  Note we do carry this at the hall and we will be putting in the electrical cords to help service your booth.
TAKE-DOWN

· We ask that all vendors do not take down their booths until the end of the show which is Sunday at 4:00 pm.  If you do have to leave for emergency reasons we ask that you leave the table and maybe a card or some form of advertisement for your products.
KITCHEN
- Your first coffee or tea is complimentary

- $2 off main entrees and $1 off soup

- Note that servers will be coming around to you to serve you.  Please do not enter the kitchen as we all know it gets very busy in there.

WI-FI

The hall has Shaw Wi-Fi and you can connect even if you are a non-Shaw customer.  You have to sign up/register as a guest before the next CCF.  Go to:  https://www.shaw.ca/wifi-guest-access/
COMMISSION PAPERWORK
I will be giving you each a commission report that will help you track your sales for each date and has below a receipt for you once you have paid the commission.
LITTLE RED SCHOOLHOUSE FRONT DOOR RAFFLE
 Little Red this year is fundraising for a roof replacement.  We remind all vendors to donate something to their raffle.  They are very appreciative of this and as we all know roof replacements are expensive.

SECURITY
There will be someone in the hall overnight providing security to your wares.

If you should have any questions or concerns regarding the above do not hesitate to contact me at 250-931-2523.

Thank you and we look forward to seeing all of you!

Elizabeth
Beaver Point Hall
Xmas Fair Vendor and Volunteer Coordinator
